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Introduction

Welcome to the Online School at LaSalle College! We are delighted to have you among our
students! As an online student, your classes will be 100% remote—all you will need is a computer,
a good internet connection and the software needed for your program.

Throughout your program, you will have to use several platforms. In particular:
e Omnivox — for your schedule, your messaging service (Mio) and to benefit from all the
college’s services.
e Léa —for your assignments and grades.
e Microsoft Office 365 to obtain all the apps you need for free (Word, Excel, PowerPoint,
Teams...)
e The Moodle platform — for access to your courseware and a link to Microsoft Teams.

This guide will explain how to log into and use each of the platforms. You can refer to it throughout
the semester.

Accessing your Omnivox

To access your Omnivox, go to the following address:
https://collegelasalle.omnivox.ca/Login/Account/Login?L=ANG

Omnivox

el aiEiE Norte If this is your first-time logging into the platform, you should click

on “First use?” and set up your Omnivox account.

Students You will need your student number as well as your permanent
code. This information can be found in the contract that you

signed during admission.

U T To change the language of the site, just click on the little globe
below the “Log In” button.

You can find a detailed tutorial here:
https://www.lasallecollege.com/student-ressources/omnivox-
quide/omnivox#/

Password

Login >

First use?

Forgot your password?

@ Frangais
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https://collegelasalle.omnivox.ca/Login/Account/Login?L=ANG
https://www.lasallecollege.com/student-ressources/omnivox-guide/omnivox#/
https://www.lasallecollege.com/student-ressources/omnivox-guide/omnivox#/

Confirming your enrolment and accessing your course schedule
on Omnivox

1. Connect to Omnivox and access your course schedule in the menu on the left.

ﬁ Omnivox Collége LaSalle - Montréal VO, - 8 - 0

|/
Ed
v

Quoi de neuf ?

(11 n 49 nouveaux documents diffusés par le collége ‘
W~
- =

ER Bl ransmit a photo o ‘

My Services Actualités
ﬁ My Home Page

My Omnivox Services ~ _—
Entrainement en ligne avec (COURS DE YOGA EN LIGNE Politique pour prévenir et
Coach Alabi | Horaire dé1& En anglais seulement combattre les violences &
Cancelled Classes caractére sexuel
e
Documents & Messages Evénements Vue rapide Tl
Personal File Drdrbdant  ~

Progression Chart
Surveys and Votes

Teachers Directary

(el -

Tuition Tax Forms

2. Choose the next semester.

Course Schedule

1 (e o (o 0] 1 R H b iiiaiitit lliliitiéiAtii ilit top

Please select the semester for which you want to obtain your course schedule.

Semester: | WINTER 2023

Obtain my schedule
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3. Enter your Omnivox password then click Confirm when you are ready to confirm your
registration.

: I !
* Omnlvox ( LaSalle College - Montréal @ O

Homae of the service Cornmemnts Cuit

By abtaining your course schedule through the internet, you will not need to get the paper version.

To obtain your course schedule and confirm your registration for the semester Fall 2020, enter your
password below and press the Confirm button.

Password:

Sy pressing the Super User Access’ bution, you will not egnfirn the students regrstration. If you emer your password and press on
“Confirm, you wil confirm Me stiudents registration

Confirm |

4. You can now see your course schedule.

Personal Data

Last, First name — Study sector Continuing education
Student number W  our Program Coordinator Gomez Nahtalie
Program NTA.1P Generated 2020-Dec-10 15:09

Courses List

Date Number Section Course title

from Sep-03 to Dec-22 570-DA2-AS 92212 _Drawing Techniques
Max_ cancellation: Sep-24

from Sep-03 to Dec-22 570-DA5-AS 92112 Three-Dimensional Design
Max_ cancellation: Sep-24

from Sep-03 to Dec-22 570-DAB-AS 92412 _Colours and Effects

Max_ cancellation: Sep-24

Semester course schedule

ﬂ Show my weekly schedule

Mondav Tuesdav Wednesdav Thursdav Fridav

NOTE: Be sure to view your schedule in Weekly Mode and not in Semester
Mode, to prevent scheduling conflicts from appearing.

Note that you will always have 3 to 4 courses per semester, consisting of two
90-minute courses per week. Courses run on alternate weeks.
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Accessing and using your Omnivox Instant Messaging Service
(Mio)

1. Log into Omnivox.
2. Access your Mio by clicking on its icon.

*0mnlvox llasalle admin

LaSalle College - h

Collége LaSalle

Montréal

My Services [ } N
) S A
A " o = A 7
My Omnivox Services ~ TODAY: Distribution of plants | TRIVIA NIGHT - CHRISTMAS | SCHEDULE | Workshops and
FREE December 4th at 7pm student activities | NOVEMBER
ﬁ Cancelled Classes 30 TO DECEMBER 4
C December 3,2020 C December 3, 2020 C December 3,2020
H Carpooling
a Documents & Messages
0 Personal File
/T Ranarac - Man Wahénlin

3. Click on Compose a message to open a new message. Then enter the name of the
person or service that you want to write to. For example, to contact administration for the
Online School, search for Administration ilasalle.

+send | Fosave U amach & caneel

TO &, Add | modily recipients adminsstration fasale Q
Search all svailable recipients  Sea a recipient

[]¥ide the list of recipients fiam poople who wil raceive this massage

Subject
Attached file & Attach a file to the message
Message Arial vl tdpx -y | BE 3 B | 9

B I n...x-x,|1r.-:_ligszz\n-@-
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Accessing Communities on Omnivox

As a student of the Online School you have access to several services, found in the My
Communities section, such as our Career Services, our Psychosocial Support, our Academic

Information and much more.
1. Log into Omnivox.

2. Scroll down to find the My Communities section.

My Communities My Communities 388

Py ?0|acEL

Association générale des étudants dis Golbge LaSalle

Activités étudiantes / Centres d'aide du Entrepreneuriat / AGEL - i 1/ C illere d'ori i Support psychosocia
Students activities College / College Help Entrepreneurship Get involved! / Guidance Counsellor Psychosocial Suppo
Centres

3. Click on the Community of your choice to open it and to view the content offered: Events,
documents, videos, links to make an appointment with the resource person for a specific

matter and more.

!
~ Ecole de formation en ligne / E-learning

= CLASSIFIED @ RECENT

Documents and files o /s Events
College Rules ~ Wednesday Thursday
January Januaty
Régles du Collége -
Orientation session for ‘Séance dorlentation
new students - January pour leg nouveaux
) o sth étudiants - 7 janvier
Guide de l'étudiant ~ doin us fory. Rejoignez nous e 7
orientation session on Jenvier pour une séance
January ttht All you dorientation afin de bien
need to know to have a.. réparer votre rentréel...
Student Guide v i
: .
Useful Links © 7/ Latest News
Information prérentrée virtuelle / v E No news published for the moment
Virtual College Orientation
Prendre rdv / Book an N

appointment

Prenez rendez-vous avec votre
coordonnatrice étudiante / Book
an appointment with your
student coordinator
https:#outlook affice365 com/owa/

(o)
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Accessing Léa

1. Log into Omnivox.

2. Access Léa by clicking on its icon.

<2 Omnivox

Collége LaSalle

Montréal

My Services
(™ Omnivox Super User access
TODAY: Distribution of plants | TRIVIA NIGHT = (
My Omnivox Services -~ e R
C December 3, 2020 C December 3,203

Cancelled Classes

Using Léa

Once in Léa, you will be able to access a menu with all your courses for the semester. For each
course, you will have access to assignments to hand in, additional documents for your courses, as
well as your grades.

1. To access your assignments, click on Assignments. You will find assignments that have
been assigned by your tutors with their due date. You will also submit your assignments
here.

Note: Your tutor will inform you if the documents will be distributed on a different

<{y #iF Léa
Activity in my classes
= Y ¥
o 582-KNN-AS INTRODUCTION AU PROJET
DEVENEMENT
sect 95111 - Tue 18:30, Lyne Branchaud
iy
o > e
582-KNR-AS -
e
B s .
Fall 2020
D
— » °
poas ,
Clues Foum » Al tvasiomon gases .
o dnaits > .
s , °
e -
M ,
Retmete » B —
W Gl foum st eriabbi
[ BT
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2. To access your grades, click on Evaluation grades. You will find your grades for
assignments that have been submitted and corrected, as well as the weight of the
assessment, the group average for this assignment and your tutor's comments.

Detailed marks per assessment
s éve sect. 95111

<f® &% Léa

Assessment Marks
Collége LaSalle semester Fall 2020
Activity in my classes Montréal 55 012020.De-032 1053
o=
Lea nio 582-KNN-AS INTRODUCTION AU PROJET Teacher: Lyne Branchaud
D'EVENEMENT
Mark Class  Assessment
sect. 95111 - Tue 18:30, Lyne Branchaud Average  Weight
@ My classes ) =)
K Documents and videos B 1. TP1 481100 7370100 25%
Distributed documents Octobar 13 % (12128)
582-KNR-AS New documents 2]
INITIATION AL OUTILS 1. 2. TP2 57100 61.0/100 35%
1 B e Novemoer 10 57% (18.9535)
ignments.
Fall 2020 Aaviyim ot o B 3. PF 540100 553100  40%  vr
Carrected copies November 28 4% (218140
il i Mo cartaitadmonled o Ly Branchauc ft this comment for the class:
Galendar > Etres viosncas 5ot o sanns 2a seszn |
1l Evaluation grades Lyme (wrten on Dscember 1)
i & Your curent grade 53.6/100
Course documents b 54%
Grades > New grades [ COURSE SUMMARY
oy oy e Class average 62% Current grade: 53.6/100
. Class median 73% 4
Recommended Websites » Final grade transmitted: -
Teachers infa > B Awouncements
No announcement
Class Statistics
B Class foum Not enabled e o
Stangard deviston 2ow

g My services )

Get Microsoft Office 365 for free

Did you know? As a student of the online school, you have access to the basic Microsoft Office
suite, including the following software: Outlook, Word, Excel, PowerPoint, OneNote, Publisher,
and Teams.

1. You will receive an email from LCI Education with your own school email. As a new
student, you will be using this email to connect to your school Moodle platform as well as
Teams. This Icieducation.net email will be automatically generated when you confirmed
your registration on Omnivox. Check your Spam or Junk folder, just in case.

Your LCI Network email has been created:_

Please use your LCI Network email to log into Office365. Your password is the same one you use to
access Qmnivox.

Welcome to LCI!

2. Visit the following website: _https://portal.office.com

3. Click Sign In.
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https://www.microsoft.com/en-ca/education/students
https://portal.office.com/

MR | OMce Motct Sumowom - temps gt lymnmt [ Sy

Hello, Welcome back.

4. Enter your LCI credentials (@Icieducation.net) where requested. Do not forget your
password for Office 365 is the same as your Omnivox password!

5. As a part of Microsoft security procedures, you will have to verify your identity. We
recommend setting it to Send me a text.

q] Lot EnvcaTian
NETWORE

Wdavers@Iasallecollegevancouver.com

Verify your identity

D Text +X XXOXXXXX88

% Call +X XX00UKXES

More information

Cancel

LCI Education 2021

6. You now have plenty of Microsoft apps, for free!

m Excel m Qutlook m PowerPoint
°
TL o e

Teams
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NOTE: If you have a personal Hotmail.com or Outlook.com email, you must log out of it to log in
with your Icieducation.net email address.

We recommend that you use different browsers to use your personal email and your school
emails.

Your Office 365 account is linked to your Omnivox account.

To reset your Office365 or Teams password you must reset your Omnivox password.

Accessing the Moodle platform

In addition to Omnivox and Léa, the Moodle platform will be essential to your learning, as this is
where you access your courseware and find the Microsoft apps. To be able to use the Moodle
platform, you must have already logged into your Office 365 account. Click this link to access
Moodle.

To log in, click OpenlD
Connect.

If you are already logged into
your Office 365 account, you will
be automatically logged in to
Moodle.

Log in using your account on

If you are not logged into your
Office 365 account, Moodle will
ask you to log in. Use your
Icieducation.net email
address and your Omnivox
password.

OpenlID Connect

(Manual users click here to login.)

iy
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https://lci.ilasallecampus.com/login/index.php

Special groups available in your Moodle account

Along with your classes for the semester, you will also see other groups on your Moodle

dashboard:
The Welcome Course Workshops
*Essential information and links *workshops from your program

for your student journey

¥ T/\‘ ¥ T/\‘ ¥ T/\\\‘

wo KSH“B wo K§ H°l°5 wo K§ H°F5
Bienvenue / Welcome e . & & * 3 R o &
Welcome to LaSalle Collage: Your ATELIER/WORKSHOP ATELIER/WORKSHOP ATELIER/WORKSHOP
Oniine school ATELIER /WORKSHOP _ Graphic Desig... Atelierf/workshop_ Video Games Atelier/ Workshop_ Interior Design

Viewing your courseware on the Moodle platform

Your courseware is where your course material is. You must go through each of your
modules before the corresponding virtual class as your tutor will expand on the material that
is in the modules.

1. Log into the Moodle platform.

2. Click on the course you want to see.

RECENTLY ACCESSED COURSES

‘.»-“? -
o ’\ = 4
. »
sz 50 s &Think Traning Courses
ILC - E21.91211_Image de marque_58... ILC - A21_92241_Histoire des styes et .. ILC - A21.92411_Ambiances et couleu... ILC - E21_92231_Modéiisation 3D pou... ILC - 52192124 Lighting_STODE4AS €EThink Orientation for Admins - v3.9

COURSE OVERVIEW

T Al (except removed from view] Lq
eThink Training Courses 570 = 570
&Think Orientation for Admins - v3.9 ILC - A21.92241_Histoire des styles &t Qu .. ILC - A21_92471_Ambiances et couleurs 5TODABAS
2% compiese 5t complete 0% complete
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3. Once, in the course of your choice, click on the package of the module you want to open.

& Competencies

wodule 1: Lighting fundamentals
BB Grades

@ Module 1: Lighting fundamentals

<
[0 )

O General

O Module 1: Lighting
fundamentals

O Module 2: Residential interior
lighting Module 2: Residential interior lighting

[/ ]
1 4]
[

O Module 3: Commercial @ Module 2: Residential interior lighting

4. Then, in the module Summary page, click on Enter. The courseware will open in a
new window.

5. Note that you must watch the videos and answer the questions before you can
continue to the next section.

NOTE: If the module does not open right away, make sure that you have allowed pop-ups
in your browser. To allow pop-ups, click the little box in the top right corner in your URL and
click.

Always allow pop-ups for this website.

Discussion Forums in your Moodle classes

In your class, the tutor will activate the discussion forum option. This is a wonderful way to ask
questions about the courseware and assignments. You can answer your classmates’ questions
for an interactive exchange.

Look for this symbol to signify a discussion forum:
-_l Questions / Answers Lab 1

trk as completed

Logging into your virtual classroom

1. Log into the Moodle platform using your Icieducation.net email address and your
Omnivox password.
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2.
3.

<2
Edit settings
570 Install
ILC - E21_92231_Modélisation 3D pou... THE COURSE IS CONNECTED
‘ TO A TEAM .
THE COURSE IS CONNECTED
Iz Canrse name 22 Card
N3 Class not
4. The Team for that specific class will open in your browser.
_i'ii
=
a2
% iLaSalle Campus - Partage TFs, z22 ILC = Teams training = ILC - ILAS - W21 570DASAS
o etc. Level 2 ::: Wednesday 12h 521_92124 Lighting_STODE4AS C1_Three-Dimensional...
5. Once in the Team of the course, you will see your virtual class scheduled. Click on

Version 2023

Enter the course of your choice

Next, on the right, you will find the Microsoft block. Click on the Microsoft Team
icon.

the little calendar and JOIN to enter your virtual class.




IF
. Bienvenue dans I'équipe!

Quelques idées pour commencer...

ILC - F21 97122_MC1_Environme... -

Général

vﬂa

Ajouter d'autres utilisateurs Créer d'autres canaux Ouvrez la page FAQ

Alexandre Joset 9-14, 19 h 45
Scheduled 3 mesting

Al

== G7122: Online meeting

() s @21h 30 jusqu'a 2021-11-24

343 réponses de Alexandre, Julie, Alex et 4 autres
0 97122: Online meeting terminée: 7m 16 s

& Répondre

Adding your scheduled class meetings to your Teams calendar

To see your scheduled classes on your Teams calendar, here is the procedure to follow.

Note:

e If your tutor re-schedules a class due to a postponement, you will have to follow the same
procedure below.

e Please use your Omnivox Schedule and scheduled meetings in your Teams class as
your guide. Your Teams calendar is dependant on you accepting your meeting
invitations.

Click on the Class and enter the General Channel.

2. Click on the scheduled meeting.

Version 2023




3. Click Add to Calendar.

< All teams
W

ILC - W22 97122 MC1_Envir...

Class Notebook
Assignments
Grades

Insights

Channels

General @ 1

Microsoft Teams

oJdb-

-+ Add to calendar

Version 2023

n General posts Files Moode +

Due Mar 31

View assignment

«* Reply

Al Alexandre Joset 1/9, 5:16 PM 2
° Scheduled a meeting

Meeting

«* Reply

Q, Search

Chat

& Copy link = Forward

Yesterday

Details




Finding your recordings in Microsoft Teams

Enter the course you want.
2. Click on the Files tab at the top of the Team.

3. Once in the Files tab you will see Recordings. That is where all your recordings for this

course are.

Général publications  Files Vioodle

+ Nouveau T Charger v <3 Synchroniser @ Copier le lien

Documents > General

[ Nom~ Modifié ~

_ Recordings 23 septembre
@ SEANCE 1_Groupes_92241_92243_CALEND... Ily a5 jours
@ SEANCE 1-A_2021_Plan_de_Cours.pptx 23 septembre
@ SEANCE 1-B_2021.pptx 23 septembre
@ SEANCE 2-A_2021_Descriptif TP1.pptx 7 octobre

Recordings cannot be downloaded.

L Télécharge

Modifié par v
Hugo Hernandez
Hugo Hernandez
Hugo Hernandez
Hugo Hernandez

Hugo Hernandez

NOTE: You can also find the recording in the discussion thread of the class

when you click See previous replies.

Knowing the college rules

As an online school student, it is important that you be aware of the college rules and policies to know

your rights but also your responsibilities.
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How to Access Important College Documents

1. Log in your Omnivox and click on the new documents from the college section.

7 W el ) T SRR

Display all EE&

ol
Have you |
applicati
lump sur
BWB@[STWE‘N"
X! ENTREPRENEURSHI? CONTEST E >
9 3 e ankinetoshy Sl
1 Ski trip 2022 Global Student UPDAT!
Entrepreneurship Contest: of 311
Register now
C December 1, 2021

(D November 29, 2021 ca

What's new?

d 26 new documents from the college

~

6 new Mio

2. You will find many useful documents and forms you can download.

3. Read the Community Code, the Netiquette document and the IPEL (Institutional Policy on
Evaluating Learning)

44.

45.

46.

47.

48.

49.

LaSalle College Bring Your Own Device (BYOD) Policy
BYOD Policy for everyone:

Politique Apportez votre équipement personnel de communication (AVEC)
Politique BYOD en version francaise.

Conditions d'utilisation des appareils technologiques/Terms of Use for Devices
A consulter avant d'utiliser tout appareil technologique. To consult before using any
technical devices.

IPEL (English version of the PIEA)
Institutional Policy on Evaluating Learning

PIEA (version francaise)
Politique institutionnelle d'évaluation des apprentissages.

COMPLAINTS FORM
If you want to do it officially, here is the form.

2017-08-18

2017-08-18

2016-08-16

2015-08-26

2015-08-26

2014-12-04

2022-08-18

2022-08-18

2024-08-16

2035-12-31

2035-12-31

2022-12-31

401 Ko

407 Ko

222 Ko

831 Ko

792 Ko

162 Ko

View

View

View

View

View

View

»

»

Information.

NOTE: You can also find a simplified version of the IPEL in the Community called Academic
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Important Rules
Attendance: Students are responsible for attending their virtual classes

5.11.1. Class Attendance

Students who have exceeded the allowed number of absences in an on-ground or online course may be
expelled from it. In such cases, teachers will refuse them access to class and will not accept any work

submitted in relation to the class.

5.12.1 Class attendance
Students who have cumulated more than the tolerated number of absences in a course may find themselves
excluded from said course.
In the case of online learning, the use of a microphone is mandatory, when asked. The tutor has the right to indicate
as absent any student that does not use the microphone. Thus, the allowable number of absences, with or without
justification, is as follows:

» 45-hour course, consisting of 9 hours of virtual class time: 1 hour and 30 minutes of absence

» G0-hour course, consisting of 12 hours of virtual class time: 2 hours and 30 minutes of absence
* 90-hour course, consisting of 21 hours of virtual class time: 3 hours and 15 minutes of absence

The Procedure for Assignment Extension Request:

a. In special cases, an extension may be given for an assignment.
b. If the student contacts the tutor directly, they may be given a 24-hour extension at

the discretion of the tutor.
c. If there is a medical emergency or a situation beyond your control, like a death in

the family, the administration might give a longer extension (48hrs — 72hrs) for the
first and second assignment, however proper documentation, like a doctor’s note,

is required.

Attention: Extensions are not given for the final assignment.
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Plagiarism: Students need to be aware of the differing types of plagiarism as it could result in a
failing grade.

5.16 PLAGIARISM AND FRAUD UPDATED

5.16.1 Definition of plagiarism
Plagiarism, attempted plagiarism or complicity in plagiarism during an assignment or any evaluated task contravenes
the rules. This includes (but is not limited to):
a) the whole or partial presentation (reference, paraphrase, summary, translation, insertion) of the work of
another (text, illustration, film, music, etc. on paper or online) as one’s own, or failing to cite a source;

b) the use of another student’s exam during an exam;

c) the use of an assignment done for another course or a project already submitted in the past, which is passed
off as an original work.

Requesting official documents

During your studies, you might need official documents such as a grade transcript or a proof of
enroliment. With Omnivox, you can request everything you might need, quickly and easily.

1. Log into Omnivox.
2. Go to the menu on the left, My Omnivox Services

3. Click on Document Request.

Latest News

W -
Léa Mio
My Services
M)‘ Omnivox Services - Conversation Workshop
ENGLISH LEARNING CEN
:; Anendance Validation {/ Ewery Monday
® J jary 13, 2021
E Cancelled Classas vl
i Carpooling
m Course Schedule
B Course Schedule Modification
- Events
E Course Selection
‘ Document Request Monday
5 Documents & Messages 1 5
March

ﬂ Exam Schedule 92-00 to 12-50 I
Ll)' Information request < ¥ BREAK:

At session -
i Lockers Pt fIE
B Nnlina Carme participate in the
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Contacting student services via Mio

To contact your tutors, the administration, or other student services, Mio’s are the preferred method
for a response within 48 hours.

Be sure to direct your request to the right department for a quick and optimal response. Here is the
list of services to contact:

e For questions related to your enrolment, schedule, or courses: Administration ilasalle
e For questions related to your invoice or payments: Student Financial Services

e To request adapted services for a condition for which you have an official medical diagnosis:
Adapted Services

e To discuss any personal difficulties in confidence: Ineedtotalk
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Appendix 1: Trouble Shooting for technical issues

Why don’t | see my classes in my Teams Calendar?
Please refer to page 16.
1. Go to your class in Teams
2. Open the scheduled meeting in the General channel
3. Click Add to Calendar

Note: Always check your Omnivox Schedule and your courses’ Teams as they will have the most
up to date information.

Why does my Moodle/my Teams not open?
1. Have you confirmed your schedule in Omnivox?

2. Make sure that you are logged out of any other Hotmail or outlook account that you
might have.

3. Clear your browser history.
4. Make sure to log in with your Icieducation.net email.

Note: We recommend you use different browsers for your different Outlook/Teams accounts.

Why won’t my module open in Moodle?
1. Make sure that you have allowed pop-ups in your browser.

2. To allow pop-ups, click on the little square in your URL and click “Always allow pop-
ups.”

Why didn’t my progress save in Moodle?

1. Make sure that you close your module properly every time you stop as leaving the
module inactive too long, will prevent it from saving your progress.

. COURSE OVERVIEW
Why can’t | see my classes in Moodle?

W All (except removed from view)

1. Make sure that you select In progress in the drop- * dloosptremoved ‘ | B
down menu. in progress ‘ "

Future

el

ILC - A21_92241_Histoire des styles et du ...

Past

Starred

Removed from view

Version 2023




Do not forget there is a Moodle app available for your phone.

1.

el

co Open-LMS

Open LMS

Go to your App Store and search for Open-LMS
Enter the website: Ici.ilasallecampus.com
Click Return (enter)

Click on Open ID Connect as you would on a computer browser

Your site

Ici.ilasallecampus.coﬂ
Please select your site:

'Q Connect to your site

Ici.ilasallecampus.com

Need help?

Do not forget there is an Omnivox app for your phone.

1.

o > w0

Log in using your account on:

OpenlD Connect

(Manual users click here to login.)

Go to your application store on your mobile device and search for Omnivox

Once you have clicked “I am a student,” type LCI to bring up the various campuses

Choose LaSalle College Montreal

Enter your student number and password

Turn on your notifications to be alerted when you receive a new Mio.

Omnivox Mobile

Stay connected!

Already using Omnivox in your

College or University?

Stay connected to
Omnivox from this
device wherever
you are

Lef

@ 0l Bogota

LaSalle College in
Indonesia

| am an employee > —

I 'am a student

eallgrLase

LaSalle College S Continue >
Montréal

Password

Forgot your password?
s catma ——



Appendix 2: New Student Checklist

There are many steps follow before you start your classes — use this checklist to stay on track!

oood O OO0

Version 2023

Read the student guide that was sent to your personal email
If you haven’t received it in your inbox, click here.

Check out our orientation platform here.

Set up your Omnivox account
You will need your student number and permanent code. Both are in your contract. Click here for Omnivox.
Remember your Omnivox password as it will be your password for all school platforms

Confirm your schedule on Omnivox

Sign in to Omnivox and select course schedule from the menu on the left.

Choose the correct semester, enter your Omnivox password, confirm your enrollment.
View your schedule in week mode not semester mode.

Set up your Office 365 account

24 hours after confirming your schedule, you will receive your school email address from LCI Education in your personal
inbox. Use your Icieducation.net school email and Omnivox password to sign in here: https://portal.office.com

If you haven’t received your email address after 48hrs, check your spam folder and if it is still not there, send us a Mio at
Administration ilasalle

Download and sign into the Microsoft Teams application

Download the Teams application: Click here

Use your Icieducation.net email address and Omnivox password to log in. You will see a Team for each course you are
enrolled in. Add your scheduled meetings to your calendar

Sign into the Moodle platform

Sign in with your Icieducation.net email and Omnivox password if you are not automatically connected. Click here.
Explore the Welcome to LaSalle College course found on your dashboard.

Start studying the first module of your classes courseware before your classes begin.

Do a tech check

Make sure you have a quiet place set up for your virtual class and a good internet connection. Check that your headphones, camera,
and microphone are easy to turn on. Open your MS Teams settings to check your camera, microphone, and audio. Choose a Teams
background or blur your background if needed before your virtual class.

Register with Adapted Services (if needed)

If you're a student with a documented disability or diagnosed mental health concern who requires academic
accommodations, be sure to register with Adapted Services before classes start. You can Mio them at Adapted Services to
book an appointment.

Ask questions

Contact ilasalle administration via MIO (Omnivox email system). It’s best to ask right away! All questions are
important.



https://mystudentguide.collegelasalle.com/2/assets/files/Student-GuideE22-Final.pdf
https://mystudentguide.collegelasalle.com/2/ILASALLE.html?_ga=2.155180152.1332050774.1634318977-1008471513.1608651637
https://collegelasalle.omnivox.ca/Login/Account/Login?isLogout=1
https://portal.office.com/
https://www.microsoft.com/en-ca/microsoft-teams/download-app
https://lci.ilasallecampus.com/login/index.php

Appendix 3: Online Learning Netiquette

Keep in mind that the outcome of your learning experience depends on the interactions you have
with your tutors and your classmates. Make the most of it!

Upload a profile picture on TEAMS (same picture as your Omnivox account)

Arrive on time.

Wear appropriate attire.

@ Activate your camera and change your background (blur or choose an image).

17 _ : . : : .
Ensure your learning environment is free of noise and distractions.

W ‘ Raise your hand using TEAMS reaction tools or wait for an appropriate time to
speak.

.- Use the chat and forum for content relevant to the class.

Use professional language.

Use respectful manners towards tutors, classmates, and staff.

X Refrain from eating during class.
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